









































































































































































































































Employees may respond in writing to the supervisor’s memo, and this should be kept with the
written reprimand.

If after the formal written reprimand there are subsequent violations, lack of improvement or
on other occasions deemed appropriate by the supervisor and further discipline may be
warranted; the supervisor will consult with their supervisor, the Human Resources director and
will forward facts and circumstances, and recommendations for further disciplinary action to
the College President.

Suspension/Dismissal: At their discretion, the College President may order an investigation into
possible misconduct or objectionable behavior by an employee. In connection with such an
investigation, the College President may place the employee on paid or unpaid administrative
leave during the term of the investigation. The employee will be notified that an investigation is
in progress, the substance of the allegations, and the duration of the administrative leave, if
known.

The College President may engage in discussion with the employee, the supervisor, and others
who are involved or who may have relevant information. The employee will be given an
opportunity to respond to the allegations in writing.

The College President may take actions which include, but are not limited to:
(1) Return of the employee (if they were placed on administrative leave); or
(2) Suspension without pay; or

(3) Termination.

The employee will be notified in writing of the findings of fact and the action taken.

Appeals: Discipline and dismissal actions are not subject to the College Grievance Procedure
and may not be appealed.

Procedures for the Discipline and Dismissal of Classified Employees
(Reference, Classified Association Agreement, Article 22 which applies to Classified Bargaining Unit
Employees)

The procedures described below will be used in addressing employee discipline with regards to
Title IX and VAWA allegations.

ARTICLE 22: Disciplinary and Dismissal Procedures
1. During the probationary period, bargaining unit employees whose performance is
unsatisfactory may be terminated at any time.
2. Bargaining unit employees beyond probation may be disciplined or discharged only for
just cause. Employees have the right to have a dismissal, suspension or demotion
reviewed under provisions of the formal grievance procedure.
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3. Each employee shall have the right to be represented, at no cost to the College, at any
conference, the purpose of which is disciplinary action, including written reprimand,
suspension and/or demotion, and termination. This will not preclude relieving an
employee from duty with pay temporarily when such is deemed necessary by the
supervisor.

Procedures for the Discipline and Dismissal of Full-Time Faculty

(Reference, Full-Time Faculty Association Agreement, Article 4 which applies to Full-Time Faculty
Bargaining Unit Employees)

The procedures described below will be used in addressing employee discipline with regards to
Title IX and VAWA allegations.

ARTICLE 4: Faculty Rights
Just Cause: No faculty member shall be reprimanded, disciplined or reduced in compensation
without just cause. Any formal charges which are made against a faculty member shall be
reduced to writing and made available to the member. A faculty member shall have the right to
have an individual of their choice present when being formally reprimanded or disciplined.
Nothing herein shall be construed to preclude the Dean of Student Success or any other
appropriate administrative person from informally meeting, counseling and consulting with a
faculty member in confidence. This section does not apply to actions taken in accordance with
Article 11 (Employment Status), Article 12 (Early Retirement), and Article 16 (Layoff and Recall).
1. Excluding layoff of faculty members, termination of employment for members with
continuing contract status shall be for just cause.
2. No continuing contract member shall be dismissed without at least thirty (30) calendar
day’s written notice of such dismissal.

Procedures for the Discipline and Dismissal of Part-Time Faculty

(Reference, Part-Time Faculty Association Agreement, Article 6 which applies to Part-Time Faculty
Bargaining Unit employees)

The procedures described below will be used in addressing employee discipline with regards to
Title IXand VAWA allegations.

ARTICLE 6: Personnel Relations
Complaints: Complaints lodged by students against a member shall follow the procedures
below as provided for in College procedure 6.220P or currently adopted procedure.
1. Informal:
Before any formal complaint the student shall be provided the opportunity to meet with
the member to seek resolution.
2. Formal:
In the event, that resolution is unsuccessful the student may file a written complaint
utilizing the College provided form. Valid complaints shall be signed and dated.
Complaints filed more than 20 days after the events alleged shall be dismissed as
untimely. The member shall be provided a copy of the written complaint. In addition,
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6.

the member shall be provided with any material collected during the investigation of
the complaint by the College.

Qutcome:

A decision by the College about the complaint shall be sent to the member no later than
20 days from the date the complaint form was filed with the College. Prior to the final
report being issued the College shall meet with the member to review the matter. Only
complaints regarding misconduct may lead to discipline. In the event the College
determines that misconduct rises to the level of discipline, it shall provide notice to the
employee pursuant to section D of this Article within five days from the date the report
is issued by the College.

Invalid Complaints:

Invalid or dismissed complaints shall not become part of a member’s personnel file or
evaluation. The member may grieve any formal finding of fault found by the College
pursuant to the complaint procedure.

Faculty shall have the right to representation at any formal stage of the complaint
process.

The parties agree that this procedure is minimum standards. The College may adopt
policies and procedures on student complaints through existing processes of shared
governance and mutual agreement with the Association that does not violate terms of
this section.

Remedies

The College informs reporting parties of remedies, if reasonably available, to prevent contact
with respondents (Accused Student), such as academic, transportation, and working
accommodations. The College will make such accommodations regardless of whether the
reporting party chooses to report the crime to the Oregon State Police, or local law
enforcement agencies. These support measures can be offered to students and staff through
the Title IX Coordinator, or College Counselor*/Campus Victims Advocate if they choose to not
report to law enforcement.

Survivors of domestic violence, dating violence, sexual assault, or stalking should report the
incident promptly to the Title IX Coordinator for investigation.

Title IX Coordinator

Director, Human Resources

Location: 1651 Lexington Avenue, Astoria
Building: Library, room 103
503-338-2450

title9@clatsopcc.edu

All reports of domestic violence, dating violence, sexual assault, and stalking are referred to the
Title IX Coordinator for investigation regardless of whether the reporting party chooses to
pursue criminal charges.

*Counseling Services currently in limbo. Updated information will be inserted when available.
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Fairness:

All members of the campus community have the right to have reported incidents
addressed according to the published College procedures.

All parties have equal opportunities to have a support person of their choosing or
offered by the institution present throughout all resolution proceedings (including
intake, interviews, hearings, etc.). This person can be an advisor, advocate, attorney,
family member, friend, faculty member, etc. The institution may apply restrictions
regarding the extent to which the support person may participate.

All parties have the right to written notice of the outcome of sexual misconduct
resolution proceedings.

Reporting parties and witnesses will receive amnesty for minor infractions (e.g., alcohol
and drug violations) that are secondary to incidents of sexual misconduct.

Reporting parties, their supporters, and witnesses have a right to be free from
retaliation.

Support:

Students have a right to be notified of their ability to access campus counseling.
Students and employees have a right to be notified of on- and off-campus supportive
resources.

All parties involved in sexual misconduct allegations will receive the information and
assistance needed to effectively participate in all proceedings.

Reporting parties have the right to seek orders of protection, “no contact” orders,
restraining orders, or similar lawful orders issues by criminal, civil, or tribal courts, and
may seek the help of the Dean of Student Success office in requesting and/or enforcing.

The College may take whatever steps are deemed necessary to appropriately respond to
allegations of sexual misconduct, protect students’ rights, and keep members of the campus
community safe from further harm. Measures include, but are not limited to:

Issuing interim suspensions pending a hearing.

Reporting incidents to local police and/or prosecutors.

Assisting with orders of protection, no-contact orders and similar lawful orders
Referring to counseling and health services.

Referring to the Employee Assistance Program.

Providing education to the community.

Altering work arrangements for College employees.

Providing campus escorts.

Providing transportation assistance.

Implementing contact limitations between the parties.

Offering adjustments to academic deadlines, course schedules, etc.

These measures are available regardless of whether a reporting party seeks formal resolution
or makes a crime report.
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Procedures for Disciplinary Action

Intake: A College official will assist the reporting party with making choices and accessing
resources. Assuming the reporting party chooses to move forward with a campus resolution,
the next step is a preliminary inquiry.

All resolutions will be conducted by campus officials who receive annual training on issues
related to domestic violence, dating violence, sexual assault, and stalking, and on how to
conduct an investigation and hearing process that protects the safety of reporting party and
promotes accountability.

The resolution process is confidential. The institution will protect the confidentiality of
reporting party, consistent with federal law. Any release of information about a resolution will
be accomplished without the inclusion of identifying information about the reporting party, to
the extent permissible by law.

Preliminary Inquiry: An initial determination is made about the allegations and whether to
move them forward to a formal investigation. This decision is made by the Title IX Coordinator,
taking into account the nature of the allegations and the reporting party’s wishes. If the
decision is made to move forward, the coordinator refers the allegations to investigators.

Investigations: An investigative model is used to resolve allegations. Trained investigators will
provide an investigation that is prompt, thorough, reliable, equitable, fair, and impartial. They
will interview reporting and responding parties and witnesses, and prepare reports with their
findings and sanctioning recommendations. Information about all the steps in the investigative
process is available at in the Student Conduct Procedures of Allegations of Sexual Harassment,
Sexual Misconduct, Domestic and Dating Violence, and Stalking section of this document.

Hearings: A case is referred for an Administrative Hearing when the Title IX Coordinator
concludes the evidence warrants a sanction, but the student does not acknowledge engaging in
behavior prohibited by this policy.

At any time before the hearing occurs, if the Title IX Coordinator receives new information that
leads to the conclusion that a violation of this policy has not occurred, the case may be
withdrawn from Student Conduct Committee. This disposition is binding and terminates the
Committee proceeding. Additional information on hearings may be found in the College
Student Conduct Procedures for Allegations for Sexual Harassment, Sexual Misconduct,
Domestic and Dating Violence, and Stalking.

Standard of Proof: The Standard of Proof which will be used in hearings is that the College must

prove that it is more likely than not that the accused Student committed the misconduct of
which they are accused.
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Clatsop Community College uses a preponderance of the evidence standard in all student
misconduct cases. This is the Standard of Proof used in hearings.

Past History: The past sexual history or character of an individual is not considered unless it is
determined to be highly relevant. All such information sought to be entered for consideration
by a party, or the College will be presumed irrelevant until evidence of its relevance is offered.
The existence of a pattern of behavior by a responding party may be relevant to the finding and
sanction imposed. Both parties will be notified in advance if such information has been deemed
relevant and will be considered during the process.

Final Determination: The parties will be informed in writing of the outcome of the resolution,
without significant delay between the notifications to each party. This notice will include
grounds for responding to the decision, any change to the results that occurs prior to the time
that such results become final, and when results are considered to be final.

Review by the President: The President may review the committee’s decision only when
findings or recommendations are challenged. If reviewed, a decision regarding a case that has
been heard by the Committee may be made by the College President.

Title IX and Student Conduct

The Student Conduct Procedures for Allegations of Sexual Harassment, Sexual Misconduct,
Domestic and Dating Violence, and Stalking is employed by the Clatsop Community College in
compliance with the Office of Civil Rights’ Title IX.

This document was based on advisement from the Association of Title IX Administrators
(ATIXA), Oregon Revised Statutes, and content used with permission from the University of
California at Los Angeles Dean of Students Office.

Key CCC and community contacts for Title IX are located on pages 5-7 of this document.

Inquiries about Title IX procedures may be made to:
Coordinator, Title IX

Director, Human Resources

Location: 1651 Lexington Avenue, Astoria

Building: Library, room 103

503-338-2450

title9 @clatsopcc.edu

Inquiries outside the college may be made to:

Office for Civil Rights (OCR)

U.S. Department of Education

400 Maryland Avenue, SW, Washington, DC 20202-1100
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Customer Service Hotline #: (800) 421-3481
TDD#: (877) 521-2172

Email: OCR@ed.gov
Web: http://www.ed.gov/ocr

Amendment and Modification

Amendments to this procedure may be made to ensure consistency with state and federal law.

Sex Offender Registration

The Clery Act requires CCC to advise the campus community about how to access information
about registered sex offenders. In Oregon, the Oregon State Police maintain the sex offender
registry that can be accessed at https://sexoffenders.oregon.gov/. The Registry cautions that
information found in the registry “is provided for general public safety. Users are authorized to
use the information only to protect themselves or children who may be at risk. The release of
the information to the public is meant to assure public protection, not to punish an offender or
harass an offender’s family. Anyone who uses the information to commit a criminal act against
another person is subject to criminal prosecution and civil action.”

The College does not have residential housing facilities, on or off-campus. CCC does not
recognize any off-campus fraternity or sorority houses or off-campus student organizations.
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Appendix
Resources

Clery Compliance Annual Security Report: https://www.clatsopcc.edu/campus-
information/campus-safety/

Clatsop County Sheriff’s office: www.co.clatsop.or.us/sheriff

Astoria Police Department: http://astoria.or.us/dept/Police Department

Seaside Police Department: http://police.cityofseaside.us/

Office of the District Attorney of Clatsop County: www.co.clatsop.or.us/da

The Harbor (Domestic Violence and Sexual Assault Shelter/Services): www.harbornw.org/

Crisis Support Network- Long Beach, WA (Domestic Violence and Sexual Assault Services)
http://crisis-support.org/

The Charlotte House— Cathlamet, WA (Domestic Violence and Sexual Assault Services)
www.stjamesfc.org/The-Charlotte-House.html

The Northwest Network (for LGBTQ survivors): www.nwnetwork.org/
PO Box 18436, Seattle, WA 98118
206-568-7777

Oregon Department of Justice Compensation for Victims of Crime
www.doj.state.or.us/victims/pages/compensation.aspx
(Easing Financial Burdens for Victims and Their Families)

U.S. Citizenship and Immigration Services
www.uscis.gov/news/fact-sheets/information-legal-rights-available-immigrant-victims-
domestic-violence-united-states-and-facts-about-immigrating-marriage-based-visa-fact-sheet
(Legal rights available to Immigrant Victims of Domestic Violence)

Oregon Judicial Department — Protective Orders
www.courts.oregon.gov/programs/family/domestic-violence/pages/restraining.aspx
www.courts.oregon.gov/programs/family/domestic-violence/Pages/stalking.aspx

Oregon Revised Statutes: www.oregonlegislature.gov/bills laws/Pages/ORS.aspx

Oregon Sex Offender Inquiry System: http://sexoffenders.oregon.gov/
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U.S. Department of Education — Office of Civil Rights
www?2.ed.gov/about/offices/list/ocr/index.html

U.S. Department of Education offices
www?2.ed.gov/about/offices/list/ocr/index.html

U.S. Department of Justice — Office on Violence Against Women
WWW.justice.gov/ovw

National Domestic Violence Hotline: www.ndvh.org

National Sexual Assault Hotline of the Rape, Abuse and Incest National Network (RAINN)
www.rainn.org

1-800-656-HOPE (1-800-656-4673)

National Center for Missing and Exploited Children: www.missingkids.com
1-800-THE-LOST (1-800-843-5678)

The National Center for Victims of Crime: 1-800-FYI-CALL (1-800-394-2255)
https://victimsofcrime.org/
1-800-211-7996 (TTY)
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Non-Discrimination Declaration: It is the policy of Clatsop Community College that there will be
no discrimination or harassment on the grounds of race, color, sex, gender, marital status,
religion, national origin, age, sexual orientation, gender identity or expression or disability in
any educational programs, activities, or employment. Questions or complaints should be
directed to Greg Dorcheus, Affirmative Action/Gender Equity (Title IX) Officer, Lower Library,
Suite 103, gdorcheus2@clatsopcc.edu (503) 338-2406; TDD : Oregon Relay- Dial 711. For
Student Access Services, contact Faith Forster, Columbia Hall, Room 111,
fforster@clatsopcc.edu (503) 338-2313.

Accommodations: Students having questions about or a request for classroom accommodations
should contact Faith Forster, Columbia Hall, Room 111, fforster@clatsopcc.edu (503) 338-
2313. Community members having questions about or a request for special needs and
accommodation should contact Greg Dorcheus, Lower Library, Suite 103,
gdorcheus2@clatsopcc.edu (503) 338-2406; TDD: Oregon Relay- Dial 711. Please send special
needs and accommodations requests here. Contact should be made at least two business days
in advance of the event.

Declaracién de no-discriminacion: Es la politica de Clatsop Community College que no habra
ningun tipo de discriminacién o acoso por razén de raza, color, sexo, género, estado civil,
religion, origen nacional, edad, orientacion sexual, identidad de género o expresiono
discapacidad en los programas educativos, actividades o en la contratacidn. Preguntas o quejas
deben ser dirigidas al Greg Dorcheus, Oficial de Accidén Afirmativa / Titulo IX localizada en la
biblioteca, oficina numero 103, gdorcheus2@clatsopcc.edu numero de teléfono (503) 338-
2406, TDD (discapacidad auditiva) marcar 711 en su teléfono. Para servicios de acceso para
estudiantes, comuniquese con Faith Forster localizada en Columbia Hall, oficina niumero

111, fforster@clatsopcc.edu (503) 338-2313.

Ayuda a personas discapacitadas: Estudiantes que tengan preguntas o una requieran solicitud
de adaptaciones en el aula deben comunicarse con Faith Forster, localizada en Columbia Hall,
oficina nimero 111, fforster@clatsopcc.edu (503) 338-2313. En cuanto a los miembros de la
comunidad, se les pide que se comuniquen con Greg Dorcheus, localizada en la biblioteca,
oficina nimero 103, gdorcheus2@clatsopcc.edu numero de teléfono (503) 338-2406, TDD
(discapacidad auditiva) marcar 711 en su teléfono. Haga el favor de notificar a la oficina para
gue se le pueda proporcionar apoyo. La comunicacién debe tomar lugar por lo menos dos dias
de trabajo antes del evento por el cual se requiera tal ayuda. Para mas informacién, vea la
pagina Web de Clatsop Community College bajo Informacion en Espafiol.
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